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Employment Inquiry Form

Personal Information

Name:

Address:

Home Phone:

Cell Phone:

Email:

Desired Position (Please Check)

Clerical: [] Collector: [] Payment Specialist: [] Legal Staff: []

Past Employment History

Current Employer:

From (Month/Year): to

Description of Duties:

Past Employer 1:

From (Month/Year): to

Description of Duties:

Past Employer 2:

From (Month/Year): to

Description of Duties:




Education History

High School:

Level Completed:

College:

Level Completed:

Other Education Completed:

Proficiency (Please Check If Applicable)
Data Entry O
Billing/Collections
Spanish
Telemarketing
Payment Processing
Accounting

Staff Management
Microsoft Windows 10
Microsoft Word

Microsoft Excel
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Microsoft Outlook

Name (Print):

Signature:

Date:




